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April 2010

Dear Healthcare Employee,

Congratulations on your decision to advance your healthcare career. 

The SEIU UHW-West & Joint Employer Education Fund Fall 2010
Catalog includes schedules and information for the courses and
workshops offered through our Career Counseling, Prerequisite/STEP
(Success Through Educational Preparation), and Academic Support
programs. It also includes the application for our Fall 2010 Forgivable
Loan Program (FLP). We hope this publication will help you identify
and take the steps needed to improve your career and your quality of
life, and to help you deliver the highest quality of patient care possible.

The Education Fund publishes two catalogs a year to coincide with the
spring and fall semesters at participating community colleges. The
services we offer address the unique needs of our participants - adult
learners who work full time, have families and may be returning to
school for the first time in years. Classes and trainings are offered nights
and weekends at local community colleges and other facilities. Most
classes are offered at little or no cost to eligible employees.

The Education Fund is funded by collectively bargained employer
contributions as an education and training benefit for healthcare
employees looking to advance their skills and move up the career
ladder. Our programs and services are available to 79,000 hospital and
nursing home bargaining unit members working for 30 participating
employers throughout California and parts of Colorado, Nevada,
Oregon and Washington. Last year, the Education Fund enrolled 
5,059 employees in classes, workshops, and training programs. 
Since 2006, the Education Fund has enrolled 14,000 eligible employees
and trained 5,428 for new careers, including 300 new nurses.

This catalog includes our eligibility criteria. While every effort has been
made to ensure the correctness and timeliness of information it
contains, changes may occur in course descriptions and schedules. We
encourage you to check our website at www.seiu-uhweduc.org for
updates and to apply online, or call 1.303.722.0796 toll free for more
information. Additional courses and schedule information may be
added before the semester begins.

Sincerely,

S E I U  U H W - W E S T  &  J O I N T  E M P L O Y E R

E D U C A T I O N  F U N D

MARY RUTH GROSS, J.D.

E X E C U T I V E  D I R E C T O R
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J O I N T  E M P L O Y E R
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GENERAL INFORMATION

PURPOSE

THE SEIU UHW-WEST & JOINT EMPLOYER
EDUCATION FUND provides opportunities for eligible
healthcare employees to improve their skills, move up
the career ladder and make a better life for
themselves and their families. The Fund has three
primary purposes:

1. To provide education and training
opportunities for healthcare workers.

2. To enhance career advancement and
employment security for healthcare workers.

3. To contribute to an increasingly excellent
standard of patient care..

We offer a range of education and training benefits to
eligible SEIU employees throughout California and
parts of Colorado, Nevada, Oregon and Washington.

ELIGIBILITY REQUIREMENTS

In order to be eligible for Education Fund services an
employee must:

• Work in a participating SEIU bargaining unit
position for a contributing employer.

• Be a regular, full- or part-time employee

eligible for benefits.

• Have completed his/her initial 

probationary period.

Applicants may also be required to meet other

eligibility criteria required by their training program or

educational institution.

APPLICATION PROCESS

We offer a variety of ways to apply for our classes 

and services.

• Apply Online at www.seiu-uhweduc.org

• Download an application form and 

send it via fax or mail. 

• Call us at 303.722.0796

In order to determine eligibility for some of our

courses, applicants may be required to attend an

Information Session. These sessions typically consist

of a brief program overview followed by completion

of application forms and time for questions.

Registrants will receive advance notice of the time and

location of these sessions, and be asked to bring copies

of their state ID and a recent paystub.

C O L O R A D O  F A L L  2 0 1 0  C A T A L O G

C A L L  3 0 3 . 7 2 2 . 0 7 9 6
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CORE PROGRAMS 
& SERVICES

(SOME PROGRAMS AND SERVICES 

MAY NOT BE AVAILABLE IN ALL REGIONS)

CAREER COUNSELING SERVICES
One-on-one Career Counseling to help employees
identify career goals and create a plan to achieve these
goals. Workshops also are provided.

PREREQUISITE/STEP COURSES
(SUCCESS THROUGH EDUCATIONAL PREPARATION)

Science and other prerequisites for nursing and allied
health programs, including Biology, Anatomy &
Physiology, and Microbiology as well as, Math, English
and Computer skills to help build students’ academic
success. The program consists of a series of these
classes that begin with English and math and then take
the participant through the core science classes.

ACADEMIC SUPPORT WORKSHOPS
To help adult learners succeed in college and on the
job. Includes exam preparation, academic success
workshops, science bridge courses, and tutoring. 

FORGIVABLE LOAN PROGRAM (FLP)
For eligible employees enrolled in Registered Nurse,
Professional, Technical or other Allied Health programs.
Allows employees to reduce hours of work (up to 8
per week) to attend school and study. Average
payment is $4,500 per year per student. Loan funds
don’t have to be repaid by recipients who move into
upgrade positions and continue to work with their
current employer for a specified time period, or meet
other requirements. If these requirements are not met,
then the loan must be repaid.

CAREER UPGRADE PROGRAMS
Based on employer needs and designed to help
employees move into high-demand, hard-to fill
positions such as Registered Nurse, Certified
Phlebotomy Technician, Sterile Processing Technician,
Surgical Technician, Medical Coder and
Mammographer.

JOB-TO-JOB TRAINING
Provides short-term training for employees at risk of
layoff. This program is intended to retrain workers for
other open positions with the same employer.
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BY THE NUMBERS 
(From 2006 through December 2009 unless otherwise noted)

• 79,000 eligible employees

• 30 participating employers 
(including seven Long Term Care systems)

• 6 participating unions in five states

• 31,000 employees reached 
(through workshops, career days, program applications)

• 14,000 enrollments

• 5,428 employees trained (including 300 new nurses)

SKILLS ASSESSMENT & CAREER COUNSELING
• 1,700 employees counseled

PREREQUISITE/STEP PROGRAM
(Success Through Educational Preparation)

• 3,200 enrollments

• 275 classes offered

• 83% average completion rate for science prerequisite classes in
2009

• 89% of those who completed college credit classes in 2009
received an A or B

ACADEMIC SUPPORT PROGRAM
• 1,042 enrollments since program began in January 2008 

PROFESSIONAL DEVELOPMENT PROGRAM
• 3,981 enrollments since program began in fall 2007 

• 110 courses offered since 2007

FORGIVABLE LOAN PROGRAM (FLP)
• 1,068 employees have received payments

• $4,562 average payment per student 

• $3.6 million total payments to students

CAREER UPGRADE PROGRAM
• 610 workers enrolled

• 88% average completion rate

JOB-TO-JOB TRAINING
• 85% of affected workers successfully redeployed



EDUCATION FUND COUNSELORS are available in all
of our regions to help you plan and take the next steps
to career advancement. Services include:

1. CAREER ASSESSMENTS to identify your
current skills and interests in key areas and
determine which career is the best match
for you. 

2. EDUCATION PLANNING to find local
programs that will help you get the education
and training you need, and to identify
financial resources to pay for it.

3. JOB SEARCH ASSISTANCE to help you
navigate the job search process, write your
resume, and prepare for interviews.

Obtaining Career Counseling is as simple as asking a
quick question through an email to scheduling an
appointment for a face-to-face meeting or a phone
call. Counselors can help you identify which 
Education Fund program is right for you, find out
which jobs are ‘in demand’ with your employer, and
how to move into a new position once you complete
school and/or training.
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CAREER COUNSELING

CAREER COUNSELING 
WORKSHOP DESCRIPT IONS

(All workshops are two hours)

SUCCESSFUL JOB TRANSITION STRATEGIES
Develop the attitude and the answers needed to make
a strong first impression in a job interview. Build
confidence in preparation for the big day. Practice time-
honored interview techniques and develop customized
answers to common questions. Receive resume tips and
best practices.

EXPLORING YOUR CAREER PATH
Find out what type of job is the best match for your
skills, interests, values, and lifestyle. Learn the steps in
the career-change process, and identify in-demand jobs
in the healthcare field. Appointments for individual

career counseling will be available after the session so

that you can make a plan to reach your goals.

HOW TO PAY FOR SCHOOL: 
FINANCIAL AID, EMPLOYER RESOURCES,
AND MONEY MANAGEMENT
Learn the financial resources available from your

employer, the Education Fund, your union, federal and

state student aid, and private scholarships. Find out

where to get information and how to apply. Review

money management tips to help make ends meet

while in school.

C A R E E R  C O U N S E L I N G
WORKSHOP SCHEDULE

All locations TBD

WORKSHOP CITY DAY/DATE TIME

How to Pay for School Denver Thurs Sept 9 5:30-7:30p

Exploring your Career Path Denver Wed Oct 13 5:30-7:30p

Denver Thurs Dec 9 5:30-7:30p

Successful Job Transition Strategies Denver Wed Nov 10 5:30-7:30p
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FREE CLASS!

Computer Fundamentals
Wish you knew more 

about computers?
The Education Fund is
offering a FREE basic 

computer skills class.

This class is designed 
for healthcare workers 

with little or no 
computer experience.

Learn how to use e-mail,
internet basics, log-ons
and security, accessing
websites, and more!

AM I ELIGIBLE?
YES! If you…

� Work in a participating SEIU

bargaining unit position for a

contributing employer

� Are a regular, full- or part-time

employee eligible for benefits

� Have completed your

probationary period

For more information 

about this class and 

other Education Fund 

programs and services, call

303.722.0796

Or visit us on the web at

www.seiu-uhweduc.org

S E I U  U H W - W E S T  &  J O I N T  E M P L O Y E R

E D U C A T I O N  F U N D



INTRODUCTION TO 
TO COLLEGE ENGLISH (Writing Fundamentals)

Focuses on paragraph structure and development and
introduces the formal essay. Enables the student to
review and improve grammar, usage, and punctuation
skills while employing critical thinking strategies and
the writing process to respond to a wide variety of
writing situations.

PREPARATION FOR 
COLLEGE ENGLISH (Basic Composition)

Emphasizes critical thinking as students explore
writing for specific purposes and audiences. Students
develop skills required for college-level writing while
reviewing paragraph structure and focusing on essay
development.

COLLEGE ENGLISH (English Composition)

Emphasizes the planning, writing, and revising of

compositions, including the development of critical and
logical thinking skills. Includes a minimum of five
compositions that stress analytical, evaluative, and
persuasive/argumentative writing.

PRE-ALGEBRA
Furthers the study of fractions and mixed numbers. Also
included are vocabulary, operations and applications of
ratio, proportion, percent, area, perimeter, US and
metric measures, integers, and an introduction to
algebraic expressions and the solution of basic first-
degree equations.

ELEMENTARY ALGEBRA (Introductory Algebra)
Includes first-degree equations, inequalities, formulas;
polynomials; algebraic fractions, factoring polynomials,
solving quadratic equations by factoring and
applications. Coordinate geometry, graphing linear
equations and inequalities, and systems of linear
equations may be included.
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PREREQUISITE/STEP PROGRAM

PREREQUISITE/STEP 
COURSE DESCRIPT IONS

The Education Fund partners with local community
colleges to provide eligible employees with better
access to prerequisite classes. These classes are provided
in a series that begins with English and math and takes
students through the entire sequence of science
prerequisite classes necessary for entry into nursing,
technical, professional or other allied health programs. 

Courses include the core sciences, which are often
impacted by high demand and short supply, such as
Biology, Anatomy and Physiology, and Microbiology as
well as Computer Fundamentals. Courses are offered
nights and weekends in all of our regions at no charge
to eligible employees. Participants also received career
counseling, tutoring and other academic support.

> > > > >
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BIOLOGY (General College Biology I with Lab)

Examines the fundamental molecular, cellular and
genetic principles characterizing plants and animals.
Includes cell structure and function, and the metabolic
processes of respiration, and photosynthesis, as well
as cell reproduction and basic concepts of heredity.
The course includes laboratory experience.

ANATOMY & PHYSIOLOGY I
Focuses on an integrated study of the human body
including the histology, anatomy, and physiology of
each system. Examines molecular, cellular, and tissue
levels of organization plus integuments, skeletal,
articulations, muscular, nervous systems and special
senses. Includes a mandatory hands-on laboratory
experience covering experimentation, microscopy,
observations, and dissection. This is the first semester
of a two-semester sequence.

ANATOMY & PHYSIOLOGY II
Focuses on the integrated study of the human body
and the histology, anatomy, and physiology of the
following systems and topics: endocrine,
cardiovascular, hematology, lymphatic and immune,
urinary, fluid and electrolyte control, digestive,
nutrition, respiratory, reproductive, and development.
Includes a mandatory hands-on laboratory experience
involving experimentation, microscopy, observations,
and dissection. This is the second semester of a two-
semester sequence.

MICROBIOLOGY
Examines microorganisms with an emphasis on their
structure, development, physiology, classification, and
identification. The laboratory experience includes
culturing, identifying, and controlling microorganisms
with an emphasis on their role in infectious disease.

Get the Career Counseling and 
Academic Support you need!

Call Jane Grogan at 303.722.0796, 
email jgrogan@seiu-uhweduc.org or 

make an appointment online at 
http://www.seiu-uhweduc.org/

appointment.html



PREREQUISITE/STEP COURSES
PLEASE NOTE: 

• The Education Fund has an agreement with the Community College of Aurora to provide us with seats
in the class listed below.  

• Those wishing to go to Front Range Community College or Arapahoe Community College will need
to apply with the Education Fund and will be guided through the process of applying and enrolling at
the colleges. Admittance to specific classes will be through the regular college process and
access is not guaranteed, so apply early.

APPLICATION DEADLINE: July 5, 2010  
GO TO WWW.SEIU-UHWEDUC.ORG TO APPLY ONLINE OR FOR MORE INFORMATION

COMMUNITY COLLEGE OF AURORA
Class: August 23–December 12, 2010 ~ Days/Times TBD

COURSE CODE UNITS PREREQUISITES 

Microbiology BIO 204 4 BIO 111 or BIO 201, and ENG 090 and MAT 090

Students entering Microbiology should prepare to attend a 4-week Microbiology Bridge Course during the month before the
semester begins. The course typically will be held three or four Saturdays from 9a-5p. You will receive more information about the
bridge course upon acceptance to Microbiology.

FRONT RANGE COMMUNITY COLLEGE
Class: August 23–December 13, 2010 ~ Days/Times selected by student

COURSE CODE UNITS PREREQUISITES 

Intro to College English ENG 060 3 Assess or ENG 030

Preparation for College English ENG 090 3 Assess or ENG 060

College English ENG 121 3 Assess or ENG 090

Pre-Algebra MAT 060 3 None

Elementary Algebra MAT 090 4 Math 060 or Assessment

Biology BIO 111 5 ENG 090

Anatomy & Physiology I BIO 201 4 BIO 111 and MAT 090 and ENG 090 or “B” or better in any 4-unit Science Class

Anatomy & Physiology II BIO 202 4 BIO 201

Microbiology BIO 204 4 BIO 111 and MAT 090 and ENG 090 or “B” or better in any 4-unit Science Class

ARAPAHOE COMMUNITY COLLEGE
All Classes: August 16–December 6, 2010 ~ Days/Times selected by student

COURSE CODE UNITS PREREQUISITES 

Introduction to College English ENG 060 3 Assess or ENG 030

Preparation for College English ENG 090 3 Assess or ENG 060

College English ENG 121 3 Assess or ENG 090

Pre-Algebra MAT 060 3 None

Elementary Algebra MAT 090 4 Math 060 or Assessment

Biology BIO 111 5 ENG 090

Anatomy & Physiology I BIO 201 4 BIO 90, 104 or 111 and MAT 090 and ENG 090 or “B” or better in 
any 4-unit Science Class

Anatomy & Physiology II BIO 202 4 BIO 201

Microbiology BIO 204 4 BIO 201 and MAT 090 and ENG 090 or “B” or better in any 4-unit Science Class
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ACADEMIC SUPPORT 
PROGRAM DESCRIPT ION

This program aims to bridge the gap from where

students are to where they need to be in order to

succeed in their classes and career advancement

efforts. Extra support such as tutors and study groups

are provided for those enrolled in Education Fund

science prerequisite and other classes.

Among the offerings are Bridge Courses, big picture,

four-week overviews of the science classes required for

nursing or allied health programs. These overview

courses typically are offered shortly before the

semester starts and help students brush up on the

particular skills they’ll need in the science course.

ACADEMIC SUPPORT 
COURSE DESCRIPT IONS

MICROBIOLOGY BRIDGE
Connects the role of microbes in human illness

including the study of microbial pathogenesis and

epidemiology as it relates to the study of disease

pathology and immunology. Re-enforces students’

practice in critical thinking skills in the study of

reproduction and growth of microbes. Fills in the basics

(e.g. basic chemistry of life processes in microbes).

Bolsters students’ content knowledge before entering

Microbiology.

Course duration: 20 hours

Please note: Students accepted into the Microbiology

course at Community College of Aurora will receive

information about the Microbiology Bridge Course.
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Call Jane Grogan at 303.722.0796, 
email jgrogan@seiu-uhweduc.org or 

make an appointment online at 
http://www.seiu-uhweduc.org/

appointment.html

Get the Career Counseling and 
Academic Support you need! 



-12-

S E I U  U H W - W E S T  &  J O I N T  E M P L O Y E R  E D U C A T I O N  F U N D

A P P LY  O N L I N E  A T  W W W . S E I U - U H W E D U C . O R G

FORGIVABLE LOAN PROGRAM (FLP)
For Registered Nurse, Allied Health Professional, 

and Technical Education

If you are currently enrolled or

accepted in a Registered

Nurse, Allied Health

Professional or Technical

Education Program for

FALL 2010,

then you may be eligible to

receive up to 8 hours a week

of paid time off from work 

to attend school and study!

FLP APPLICATION PROCESS

DEADLINE: JULY 23, 2010

Complete the form on the back 
of this page and submit to:

Education Fund
Attention: Kyshia Allen

360 22nd Street, Suite 200
Oakland, CA 94612

-or-

Fax: 866.727.1982
(Attention: Kyshia Allen)

-or-

Apply Online at: 
www.seiu-uhweduc.org

For more about the 

Forgivable Loan Program 

or other Education Fund 

programs and services call

1.888.TRAIN06 (872-4606) 

TOLL FREE

Or visit us on the web at

www.seiu-uhweduc.org

S E I U  U H W - W E S T  &  J O I N T  E M P L O Y E R

E D U C A T I O N  F U N D



FORGIVABLE LOAN 
PROGRAM DESCRIPT ION

For Registered Nurse, Allied Health 
Professional and Technical Education

This program allows eligible employees to take time
off of work with pay to attend school. Loans are
available to eligible employees enrolled in nursing or
allied health degree programs at accredited
institutions. Recipients are compensated to reduce
their work schedule by up to 8 hours a week for school
attendance and to study.

The loan doesn’t have to be paid back if the recipient
moves into an upgraded position and continues to
work with their current employer for a year or more
and/or meets other requirements. If these requirements
are not met, then the loan must be repaid.

Please note: The program is not for completion of
prerequisites.

ELIGIBLE PROGRAMS
The program covers nursing and allied health training
programs. We are considering applications from
students in the following programs: Licensed Practical

Nurse, Registered Nurse, Respiratory Therapy, Radiologic
Technology and Surgical Technician. Other programs
may be considered.

Additional requirements:

• Degree program generally should be one 
or more years in length.

• The academic institution must be accredited
by a relevant accrediting body.

• The program must prepare you for 
a job your employer has determined to be
in demand.

APPLICATION PROCESS
Applications are reviewed twice a year in conjunction
with the spring and fall semesters.

• Apply online at www.seiu-uhweduc.org
or

• Call 303.722.0796

• Selection for the Forgivable Program is
limited, and based on eligibility criteria and
availability of funding.

• The Forgivable Loan Program
application is on page 15 of this Catalog.
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DEADLINE:  JULY 23,  2010

To be eligible to apply for 
the Forgivable Loan Program, 

you must meet the following criteria: 
1) Be currently enrolled or accepted in an accredited Registered Nurse, Allied

Health Professional or Technical Education Program for the Fall 2010 term
2) Work in an SEIU bargaining unit position for a 

contributing employer
3) Be a full- or part-time employee eligible for benefits
4) Have completed your initial probationary period
5) Be able to provide verification of reduction of hours

Please note: 
This program is not for 

completion of prerequisites.
Selection for the Forgivable Loan Program is limited, and based
on eligibility criteria and availability of funding. 
Funds received do not have to be repaid if you remain
employed in your upgraded position with your current
employer for a specified time period and/or meet other
requirements. If you do not meet these requirements,
the funds will be treated as a loan and must be repaid.

I .  G E N E R A L  I N F O R M A T I O N

I I .  S C H O O L  &  P R O G R A M  I N F O R M A T I O N

I V .  C E R T I F I C A T I O N

SOCIAL SECURITY NUMBER* EMPLOYEE ID NUMBER** LAST NAME FIRST NAME MIDDLE NAME

XXX-XX-________________

STREET ADDRESS APT # HOME PHONE

(            )

CITY STATE ZIP  CODE WORK PHONE

(            )

HAVE YOU APPLIED FOR THE FORGIVABLE LOAN/STIPEND PROGRAM BEFORE? IF YES, FOR WHAT SEMESTER(S): CELL PHONE

YES       NO (            )

EMAIL ADDRESS (IF AVAILABLE)

NAME PROGRAM (EX: RN, RAD TECH, ETC)

ADDRESS PROGRAM CONTACT NAME PROGRAM CONTACT PHONE

(            )

CITY STATE ZIP CODE PROGRAM START DATE EXPECTED GRADUATION DATE

CURRENT EMPLOYER FACILITY DEPARTMENT DATE OF HIRE DATE OF HIRE

CURRENT EMPLOYER FACILITY** DEPARTMENT DATE OF HIRE

JOB TITLE EMPLOYEE ID # UNION REPRESENTATION  (CHECK ONE):

SEIU UHW-WEST (FORMERLY 250/399)  NONE

SEIU LOCAL 49   105   121RN   1107   6434

REGULAR POSITION SUPERVISOR/MANAGER’S NAME & TITLE

_____/____ HOURS/WK

ELIGIBLE TO RECEIVE BENEFITS? SUPERVISOR’S TELEPHONE # 

YES       NO (            )

I certify that all of the information on this form is true and complete to the best of my knowledge. If asked, I agree to provide substantiation of the information that I have given on this form.

APPL ICANT’S  S IGNATURE APPL ICATION DATE

I I I .  E M P L O Y M E N T  I N F O R M A T I O N

* REQUIRED: Only list the last 4 digits of 
your social security number

** REQUIRED

FOR YOUR APPLICATION TO BE CONSIDERED YOU MUST 
PROVIDE THE FOLLOWING REQUIRED DOCUMENTS:

• Completed Program Application AND

• Copy of your most recent pay stub

• Incomplete applications will not be accepted.

IF AVAILABLE, ALSO PROVIDE THE FOLLOWING BY THE DEADLINE: 

• Copy of your school registration (with classes listed) OR
Copy of your acceptance letter for Fall 2010 enrollment

FAX, MAIL (U.S. mail only) or 
HAND DELIVER application & documents

no later than 7/23/10 to:  

Kyshia Allen, Implementation Specialist
360 22nd Street

Oakland, CA  94612

Fax: 866.727.1982 

(include cover sheet Attn: Kyshia Allen)

For more information, 
call 888.872.4606 OR

email kallen@seiu-uhweduc.org

FORGIVABLE LOAN PROGRAM APPLICATION • FALL 2010
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H E A D Q U A R T E R S
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